How to Run the Industry Certification Reimbursement Report

Step 1: Log into CTE INTERS or contact the Area CTE Director or CHE Data staff
Step 2: Select the “Reports” tab
Step 3: Select the “Federal” tab

Step 4: Select the report titled “Industry Certification Reimbursement”

Step 5: Select the report year dropdown and update to 2025-2026
Step 6: Select the district dropdown and select your Area District

Step 7: Select the corporation dropdown and select either [All Corps Combined] or [All
Corps Individual]

Step 8: Select the school dropdown and select either [All Schools Combined] or [All
Schools Individual]

Step 9: Select “Summary by Location” or “Summary by Certification” or “Student Detail”



